APPENDIX “B” —amended

APPOINTMENT PROCESS
OF TOWN OF ORO VALLEY VOLUNTEERS
TO
BOARDS, COMMISSIONS, COMMITTEES
ADVISORY BOARDS AND TASK FORCES

In accordance with Oro Valley Town Code Section 2-4-8, the Mayor and Council
may create any Town Board, Commission, Committee, Advisory Boards, or Task
Force (“Board”), standing or special, as it deems necessary. Therefore, the
process surrounding appointments to a Board should be streamlined in order to
facilitate an efficient and courteous appointment as follows:

Advertising: Post calls for applicants at Town hall, in the local newspaper, on
the Town web page, and other appropriate electronic formats, including Town-
sanctioned social media.

Application: Volunteers must complete an application to be considered for
appointment to a Board, which is submitted to the Town Clerk. If the volunteer is
not selected, the application remains in a database for 2 years, which is reviewed
when any vacancies occur depending upon interest of the volunteer as stated in
the application. Those members wanting to be considered for reappointment
must send a letter to the staff representative indicating their interest in
reappointment and include any information that would supplement their
application which is on file with the Town Clerk.

Interview Committee: Following an interview of volunteer applications, the
interview committee makes a determination, and then forwards their
recommendation for appointment/reappointment to the Board before the Mayor&
Council for determination at a regular Town Council meeting. The Interview
Committee Panel consists of Council Liaison, Board Chair (or Vice-Chair if term
of the Chair is due to expire), and Department Director (or Division Manager)
responsible for staff support to that particular Board.

Notification:

New Volunteer Recommended for Appointment: Prospective appointment is
forwarded a copy of the Council Communication naming those volunteers
recommended for appointment along with a personal letter notifying the
prospective appointee of the Council meeting date at which they shall be
recommended for appointment.

New Volunteer Not Recommended for Appointment: The volunteer not chosen
for appointment is forwarded the Council Communication naming those
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volunteers recommended for appointment along with an explanation that their
volunteer application will be kept on file for 2 years.

Current Volunteer Not Recommended for Reappointment: The volunteer not
recommended for reappointment is forwarded the Council Communication
naming those volunteers recommended for appointment along with notification
from the Council Liaison sitting on the Interview Committee explaining the
decision surrounding the recommendation.

Criteria for Appointment: 1)Availability, and 2) Completion or commitment to
complete the Community Academy.

Criteria for Reappointment: 1) Minimum Performance and Attendance, and 2)
Board training in addition to the completion of the Community Academy within
the volunteer’s 2-year term.

Terms: Appointments shall be made for 2-year terms (or 3-year terms when
applicable), and the volunteer shall continue service until reappointed or
replaced. Upon successful completion of one term, the volunteer may be
considered for reappointment without a formal interview with the interview
committee panel. If the volunteer does not wish to be considered for
reappointment, the position becomes open to other applicants.

Term Limits: No volunteer shall serve more than 2 consecutive terms, either 2-
year terms (4 consecutive year maximum) or 3-year terms (6 consecutive years
maximum) depending upon the Board. Once a volunteer has completed the
maximum number of terms on a Board the volunteer may not be eligible for
appointment to that Board for a period of 1 year following completion of their
term.

Appointment of a member to complete the remaining portion of an unexpired
term of a former member shall not be counted against the term limits established
by this section for the newly appointed member.

Concurrent Office: No volunteer shall serve on more than one Standing Board
at any time. A standing Board is that Board appointed by the Council for an
unspecified duration and has regularly scheduled meetings.

Town Employee: Town Employees shall not serve on any standing Board with
the exception of the Conceptual Design Review Board.

Attendance: A vacancy shall be deemed to have occurred upon three (3)
consecutive unexcused absences, or as determined by the individual Board rules
and procedures.
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Training: All new volunteers and those seeking reappointment shall commit to
the completion of the Community Academy offered by the Town of Oro Valley,
and are encouraged to seek out additional training opportunities such as
conferences, seminars and workshops relevant to the subject matter or discipline
of their respective Board. The Town shall make every effort to provide the
logistics and payment for any and all training workshops attended by the
volunteer. The Town Clerk shall monitor compliance with volunteer training
requirements.

Amended 1/21/04 by Resolution No. (R) 04-03
Amended 12/1/10 by Resolution No. (R) 10-88
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