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ORO VALLEY
RESIDENTIAL CONCEPTUAL
MODEL HOME
PROCESS GUIDE
This process guide contains the submittal checklist and plan content for
Conceptual Model Home Architecture which is reviewed by the Planning and
Zoning Commission (PZC):

1.0 Conceptual Model Home Design Package
1.1 Process Narrative (Pg. 3)
1.2 General Application (Pg. 6)
1.3 Process Flowchart (Pg. 8)
1.4 Fee Schedule (Pg. 9)

2.0 Conceptual Model Home Submittal Content
2.1 Submittal Checklist (Pg. 10)
2.2 Plan Content (Pg. 11)
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1.0

1.1

CONCEPTUAL MODEL HOME
SUBMITTAL PACKAGE

PROCESS NARRATIVE

Introduction:
Design review is a two-part process required for all new residential projects. The process is
comprised of:
1. Conceptual Design Review- The intent of conceptual design is to ensure that a project’s
architectural design is compatible with the surrounding area. Conceptual design requires
review by the Planning and Zoning Commission and approval by Town Council. However, if
the site plan substantially conforms an approved Tentative Development Plan (within the past
5 years), the applicant may proceed to final design review.
2. Final Design Review-The intent of final design review is to ensure that a project’s final plans
are consistent with the conceptual plans approved by Town Council and are consistent with all
applicable Zoning Code requirements. Final designs are administratively approved.
Conceptual model home architecture is required for all residential subdivisions, not including custom
home subdivision. The application is reviewed by staff for conformance with the Design Principles
and Design Standards of the Zoning Code and forwarded to the Planning and Zoning for final
decision.
Process Overview:
Refer to the table below to better understand the approval process for the Town’s Conceptual Model
Home architecture applications.

Table of Authority
Submittal Type
Conceptual Model
Home Architecture
Final Model Home
Architecture

Staff Authority

PLANNING AND ZONING COMMISSION

Review

Final Decision

Approval

1. CONCEPTUAL MODEL HOME ARCHITECTURE
Step 1 – Formal Submittal
A formal submittal must include all items listed in the Plan Content, Section 2.2 of this process guide,
along with site specific information relevant to the variance or appeal.
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To ensure timely review, applicants should review the applicable provisions of the Zoning Code and
address those items in the submittal.

Step 2 – Staff Review
After receiving a complete application, staff will review the submittal in accordance with the applicable
provisions of the Zoning Code, engineering standards and other areas of review authority. A review
letter will be sent to the applicant within 20 working days of the submission.
Staff review will included review of the conceptual architectural design plan, including overall building
composition, facade design elements, architectural features, building materials, building color palette,
building cross-sections with floor elevation and heights (roof, parapet, screen, architectural features).
Site cross-sections depicting overall topography in relation to neighboring property and existing grade
line.
The plans may need to be revised and re-submitted for additional reviews to address any remaining
comments on the application. When all review comments have been addressed, the application will
be forwarded to the Planning and Zoning Commission for final decision.
Step 3 – Planning and Zoning Commission (PZC)
The Conceptual Model Home Architecture application is reviewed by the PZC within 15 working days
of receipt of a staff recommendation. The PZC’s recommendations and decisions are based on the
Design Principles outlined in Sections 22.9 and Design Standards, Addendum “A” of the Zoning
Code. Planning and Zoning Commission decisions are subject to an appeal by the Town Council.
The applicant is expected to present and answer questions during this meeting.
Step 4 – Proceed to Final Design
After receiving an approval from the Town Council, applicants may submit Final Design Plans that
addresses any conditions of approval, to Community and Economic Development staff for review and
approval.
2. FINAL MODEL HOME ARCHITECTURE
Step 5 – Formal Submittal
Once the conceptual design review process is completed, applicants may submit a formal Final
Design Package.
To ensure timely review, applicants should review all applicable provisions of the Zoning Code and
ensure the submittal is complete.
Step 6 – Staff Review
After receiving a complete application, staff will review the Final Design for consistency with the
approved conceptual plans and with the applicable provisions of the Zoning Code, engineering
standards and all other areas of review authority. A review letter will be sent to the applicant within 20
working days of the submission. The plans may need to be revised and re-submitted for additional
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reviews to address any remaining comments on the application. When all review comments have
been addressed, staff may administratively approve the final plans. Administrative approvals are
appealable to Town Council.
Step 7 – Next Steps
Upon approval of the Final Architecture, you may submit for building permits.
After architecture is approved by the Planning and Zoning Commission, you may submit the building
plans for review by the Building Safety Department. Once the building plans are approved you may
submit the site plans to build the individual model on specific lots. Please note that a Model Home
Verification map showing the compliance with the standards listed below will be required with each
permit submittal:
• The same elevation and color scheme may not be repeated for the following conditions:
o Homes immediately adjacent to one another
o Homes located directly across the street from one another
• Two-story homes shall not be located on corner lots
• No more than 2 two-story homes shall be located side by side on the same street
• Two-story homes shall be limited to no more than 60% of the total lot count within the development. (Please be
aware that alternate approaches can be approved that include staggered front building setbacks in sufficient
proportion to provide a varied street scape appearance. Alternative approaches shall establish substitute
limitations on two-story homes to reduce the scale and massing along the streetscape)
• Some neighborhoods may have more specific restrictions in addition to the above requirements.
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1.2 GENERAL APPLICATION FORM

OV Case #: _______________

Application Type:












Major General Plan Amendment
Rezoning/PAD Amendment
Planned Area Development
Conditional Use Permit
Zoning Code Amendment
Conceptual Site Plan
Conceptual Public Art
Conceptual Architecture
Final Site Plan
Conceptual Landscape Plan











Final Plat
Pre-Application
Zoning Verification
Sign Criteria
Sign - PAD Exemption
Master Sign Program
Communication Facility – Tier 1 and 2 Minor
Communication Facility – Major
Revised Development Plan
 Other
______

Subject Property Information:
Address: ___________________________________________Parcel/Tax Code:_______________________________________
Subdivision / Commercial Center Name: _______________________________________________________________________
Book / Page or Sequence Number: _____________________ _________ Lot Number(s)_________________________________
Legal Description:
_________________________________________________________________________
Section/Township/Range: _________________________________________________ Area of Property:______________________
Existing Land Use:

________________

Proposed Land Use:

___________________________________

* If more than one, attach list

Applicant Information:
Applicant*:

Name: ___________________________________ Firm: __________________________________________________________
Address: ______________________________________________ City: ____________________ State: _____ Zip: ___________
Telephone: ___________________ Fax: ___________________ Email: ______________________________________________

Property Owner(s) if different from Applicant*:
Name: ______________________________________ Firm: _______________________________________________________
Address: ____________________________________________ City: ______________________ State: _____ Zip: ___________
Telephone: ___________________ Fax: ___________________ Email: ______________________________________________

Consultant*: ______________________ (Discipline)
Name: ___________________________________________ Firm: __________________________________________________
Address: ____________________________________________ City: ______________________ State: _____ Zip: ___________
Telephone: ___________________ Fax: ___________________ Email: ______________________________________________
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Project Description/Narrative: (SEPARATE SHEET PREFERRED)

I hereby certify that I have read and examined this application and know the same to be true and correct. I am the owner
of the property or the Owner’s authorized representative, and if not the owner, I have obtained the owner’s permission to
perform stated work. All provisions of laws and ordinances governing this type of work will be complied with whether
specified herein or not. The approval of this application does not presume to give authority to violate or cancel the
provisions of any other federal, state or local law for which this project may be subject to.
Notice: It is the applicant/owner’s responsibility to ensure all private rules and regulations (such as Covenants, Conditions
& Restrictions (CC&R’s)) of the subdivision and/or commercial center are adhered to. Contact your Home Owners
Association or property management to determine applicable requirements.
It is also the applicant’s responsibility to coordinate with all outside agencies to secure their acceptance or clearance.
Failure to do so may delay issuance of permits. See attached list of agencies.

Applicant’s Signature

Print Name

Date

Important Note: All submittals received after 4:00 p.m. will be processed the next day
Submittals will be rejected if:
•
•

There are missing items on the checklist unless otherwise approved by Planning and Zoning Administrator or Town
Engineer.
Re-submittals will not be accepted without a transmittal letter and a written response to staff comments.
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1.3

MODEL HOME ARCHITECTURE FLOW CHART
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1.4

FEE SCHEDULE (REVISED MAY 18, 2011)

As specified in the OVZCR, all fees must be paid in full prior to acceptance of an application.
Charges for partial review of any project will be based on the stage of review and staff time already
dedicated to the project. The Planning and Zoning Administrator may refund up to 80% of the fee.
The Planning and Zoning Administrator may waive fees if an undue hardship has been created by
the Town. All other fee waiver requests must be approved by the Town Council. Fees will not be
applied to applications or events initiated or sponsored by the Planning and Zoning Commission or
Town Council.
GIS fees are charged per development project. For example, GIS fees charged for a rezoning would
be credited toward the GIS fees specified for a related development plan and/or plat.
Fees related to Conceptual Model Home Design (Residential):

Conceptual Model Home Architecture (1st Model)
Additional Models

$220
$100/each

See the Development Services fee schedule for a complete list of fees.
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2.0 CONCEPTUAL MODEL HOME
ARCHITECTURE CONTENT

2.1

SUMBITTAL CHECKLIST

 Submittals must include printouts on paper no larger than 11”x17”.
 All submittals must be folded to 8 ½” X 11”.
 Collate into 3 individual packets.
Please note that after the first review, the Town may require multiple color copies for
distribution to the board members.
Please do not use hard bound notebooks.
 An electronic version of all submitted materials in one PDF format is required.
ADDITIONAL COPIES MAY BE REQUIRED PRIOR TO THE PLANNING AND ZONING
COMMISSION MEETING.
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2.2

CONCEPTUAL MODE HOME ARCHITECTURE – PLAN CONTENT

 Narrative describing how architectural Design Principles (see Code Section 22.9.D.5) and
Design Standards (see Addendum “A” of the zoning code, Chapter 3) have been met.
 Site plan of the neighborhood where the proposed homes will be built.
 Color elevations of the models clearly depicting overall building composition, façade design
elements.
 Color renderings of all models clearly depicting design elements. May include proposed
landscaping to provide additional context as long as it does not obstruct the house.
 Some models may require 3 dimensional renderings. Staff will inform applicant if needed.
 Ensure building height is shown.
 Color and Materials Palette for all elevations of all principal and accessory structures and site
walls; this shall include roof material, accents, wainscot, etc. Note: Photographs of proposed
building materials is required, actual materials (i.e. materials boards) will not be accepted
 Ensure the light reflectively values are identified and meet the Design Standards.
 Photographs of the adjacent properties illustrating the relationship between proposed
development and adjacent development/properties if applicable.
 Lot fit analysis.
 Floor Plan with all proposed options.
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