
  
    

      One permit application may be submitted for each banner use OR for multiple banner uses during the same 

calendar year 

 
The zoning code allows the following banner uses:  

• 4 Special Event/Seasonal banner installed for 30 consecutive days during a calendar year 

• 2 New Business banners installed for 30 consecutive days  (one-time use*) 

• 4 Three Day Event banners installed for 3 consecutive days each** 
   
The permit fee is $50 for each 30 day or 3 day time frame 
 

Site Plan 

A site plan, showing the location of the banner, is required. The banner must be on private property. Staff can print a 
map of your business location if needed.     
 
Please provide the exact start and end dates the banner(s) will be displayed: 
 

1. Start______________End____________    3.Start______________End_____________ 
 

2. Start______________End____________    4.Start______________End_____________ 
 

Please note: The code allows one (1) freestanding sign per street frontage and/or one (1) wall sign. (Tip: This means you 

may have two banners installed at the same time but one must be on the wall and the other must be freestanding. Two 

banners displayed at once counts as two of the 30 day use allowances) 
 
Make sure the banner(s) proposed for meet the following zoning code standards:   
 
The maximum sizes are: 

• 24 square feet for a banner hung on the wall of a building.  

• 16 square feet for a freestanding banner   

• 64 square feet for a *New Business banner or the **Three Day Event banner (wall or freestanding) 
 
List the total square footage of the banner(s) to be installed     _________________ Square feet 
 

Please review and initial the following boxes indicating that you have read the applicable code requirements: 

 

Wall banners: 

• Shall be securely anchored to the wall and/or parapet of the building where the business is located 

• Must not be hung across columns over a sidewalk or walkway.  

• Top of banner is not to exceed the roofline of the building 

Freestanding banners: 

• Must have a solid frame around the banner to support the banner. 

• The frame shall be anchored by posts with eyelets fastening the banner to the frame at two (2) foot maximum 
spacing, or in such a manner that the banner is taut and does not fold over.    

• Top of banner is not to exceed four (4) feet from grade 

Banner standards: 

• Lettering, images and background may be any color except fluorescent or iridescent.  

• Must be made of durable mylar, nylon fabric or similar material.  

• Shall not be hung from another sign structure.   

Additional Notes: 
We recommend you check with your landlord or property manager for private rules and restrictions that may or may not 

allow temporary signs.  Refer to the Zoning Code Chapter 28 for the complete sign code.   

See section 28.8 for additional Public and Quasi-Public sign allowances. 

Banner Permit Worksheet 
(To be completed by the customer) 
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